
Adding Students from an Uploaded List 

1. After logging into STEMscopes, select the Students button in the top navigation.

2. Select Show on the Teacher Section (group) into which you want to add students. If you are
creating a new group to add a student into, skip to step 5.

3. Press Students in the sub-navigation to go to the student management page.

4. On the student management page, you will see a list of all students uploaded to your account
by your local STEMscopes administrator. Either scroll through the list or use the search field
to find a specific student. You can also filter by grade levels to make your search faster.
Once you have found a student, press Add to have them join the Teacher Section (group). If
you accidently add a student that is not supposed to be part of the group, the Add button will
toggle to Remove (and Edit), and you can select Remove to take the student out of the
group.
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5. Rather than adding student to a pre-existing group, you can create a group and add them at
the same time. Press the Students button in the top navigation to get started. After, select
New from the sub-navigation to create a new group.

6. Creating a new group allows you to create a group Name, provide a group Description and
Course Number (optional) and then use the Students field at the bottom to add students.
The Disabled check box will deactivate the group. You cannot “delete” a group because this
would erase the associated student data.
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7. Begin adding students to the group by typing in the first few letters of a student’s name and
the system will auto-complete with a dropdown for you to select the student for whom you
were searching. You can continue to add more students in this manner.
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